CTY CP DU LICH AN GIANG CONG HOA XA HOI CHU NGHIA VIET NAM
Dboc Lap — Tu Do — Hanh Phuc

S6:34/Qb-DL-2019 An Giang, ngay 01 théng 07 nam 2019

) QUY DINH
V/v: Tham quyén, han mirc duy¢t chi & chirng tir thanh toan

I. Muc dich:
Nham dam bao cho cong tac quan ly va kiém soat tai chinh, s sach va ching

tur ke toan, tao dicu kién thuan lgi cho cén bd - cong nhan vién thanh toan.

II. Thim quyén & han mic duyét chi.

THAM QUYEN QUYET

STT NOI DUNG CHI TIEU
PINH

Chi stra chira, chi mua cong cu, trang thict bi, van
1 | chuyén, trong cdy, nuoi thu, thué mudén nhin cong,

tiép thi, quang cdo tir 3 triéu ddng tro 1én

Chi phi dao tao nghiép vu, chuyén mén

Ban Téng Giam déc

Chi phi thué muodn chuyén gia
p yen g Céng ty

Chi trang bi déng phuc, bdo hd lao dong

Céc khoan chi ung ho dia phuong, su kién

Chi tam tmg & quyét toan tour, hoa hong ciia TTDL
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Chi phi tour du lich cho nhén vién

Chi stra chira, chi mua cong cu, trang thict bi, van
& | chuyén, trong cay, nudi thl, thué mudn nhan cong,

tiép thi, quang céo dudi 3 triéu ddng

9 | Cong tac phi nhéan vién

10 | Thué nhén c6ng ngoai phuc vu ti¢c

11 | Chi tdng ca cho nhan vién phuc vu tiéc

. ‘20 , N e . Giam dbc don vi
Chi mua qua tang khach hang tiéc cudi khong qua

1,5% doanh thu
13 | Chi phi vé sinh, hun tring, xir Iy chit doc hai

12

14 | Chi hoa hong dich vu, méi gidi (cé quy dinh rd)

15 | Chi mua nguyén vit li¢u tuoi séng

16 | Chi dién, nude, dién thoai, Internet, TH cap




17 | Chi van phong phém, bao chi, in 4n, pho to
18 | Chi tiép khach (khong qua 5 triéu/thang)
19 | Cac khoan chi khac dudi 1 triéu dong

Cac trudong hop dac biét khn cip giam ddc chi nhanh ky duyét phai xin y kién
ciia Ban tong giam dbc, néu khong thi hoan toan chiu trach nhiém truéc Ban tong
giam dbc cong ty.

III. Chirng tir thanh toan:

1. Chi tam ng:
+ Giéy dé nghi tam ng dugc duyét.
+ Bang ké ké hoach, du tru chi phi dugc duyét (néu phat sinh nhiéu khoan).

2. Chi mua sam cong cu dung cu, vat tw, sira chira nho:

+ Gidy dé nghi thanh toan c6 ky duyét.

+ Bién ban bao hong (ddi véi chi phi stra chira).

+ Bao gia: tir 10 triéu dong trd 1én phai c6 2 bao gia.

+ Hoa don tai chinh.

+ Hoéa don ban 1é, hoac phiéu giao hang.

+ Phiéu nhap kho.

+ Hop ddng, thanh ly hgp dong, BB giao nhan, BB nghiém thu (néu co).

3. Chi mua hang héa, nguyén vit li¢u:

+ Gidy dé nghi thanh toan c6 ky duyét.

"+ Hoa don tai chinh (hodc bang ké mua hang khong héa don néu mua cua

nguoi dan tryc ti€p san xuat ra).

+ Hoéa don ban 1&, hodc phiéu giao hang.
+ Phiéu nhap kho.
+ Hop dong, thanh 1y hop dong, BB giao nhan, BB nghiém thu (néu co).

4. Chi cong tac phi :

+ Gidy dé nghi thanh todn c6 ky duyét.

+ Phiéu yéu cau kiém 1énh didu xe (xe 6 t0), gidy di duong (xe hai banh).
+ Béang ké chi tiét, ké rd cu ly kilomet va c6 xac nhén cua quan ly by phan.
+ Hoa don tai chinh.

5. Chi tiép khach:




+ Gidy dé nghi thanh toan c6 ky duyét.
+ Hoa don tai chinh.
+ Bang ké chi tiét (néu co).

6. Chi tién lwrong, nhin cong thué ngoai, hoa hong:

+ Bang thanh toan tién luong, bang thanh toan tién thué ngoai, bang thanh
toan tién hoa hong.

+ Bang cham cong.
“Ghi_chi: Khi mua hang hoa, nguyén vat li¢u, dich vy, mua sdm tai san, CCDC

... nén c¢6 hgp dong quy dinh rd vé quyén va nghia vu ctia cac bén”.

IV. Hi¢u lyc thi hanh:
Quy dinh nay dugc 4p dung ké tir ngay 01 thang 07 nim 2019. Giao cho cic

phong ban van phong cong ty va tit ca cac chi nhanh, don vi truc thudc thuc hién dung

quy dinh nay.
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